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State of South Carolina  
Office of the Secretary of State 
The Honorable Mark Hammond 

�
�
�
�
�

June 2009 
 
Dear Citizen: 
 
Thank you for your interest in becoming a notary public in the State of South Carolina, or 
for continuing your notarial duties.  You are to be commended for your desire to serve 
the public. 
 
As a notary public, you hold an important position in South Carolina.  It is critical that 
you understand the notary duties and responsibilities given in South Carolina law.  This 
booklet is provided to you to help you understand the duties of this office and the trust 
which has been placed in you as a public official. 
 
Once commissioned as a notary public, it is the responsibility of the notary public to 
maintain a level of education appropriate for conducting notarial duties.  I encourage you 
to attend workshops on a yearly basis to remain current and assist you in performing your 
duties correctly. 
 
If you have any questions about your responsibilities, our notary public staff will be 
happy to assist you.  We cannot offer you legal advice, but we can answer questions 
about practical or administrative issues.  You can contact our notary public division at 
(803) 734-2512 or at phamby@sos.sc.gov. 
 
On behalf of the people of South Carolina, thank you for your willingness to be an 
involved citizen and conscientious public official. 
 
With kind regards, I am 
 
Sincerely, 

 
Mark Hammond 
Secretary of State�
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State of South Carolina 
County of Richland 
 
______Justin Case_______ personally appears before me, the undersigned officer duly 
authorized by the laws of South Carolina to administer oaths, and now on this __25th  day 
of____June_____, in the year of __2010___ at __10:21____ pm/am of said day, being by me 
first duly sworn on his/her oath/affirmation, deposes and says: 
 
______________________________________________________________________________
______________________________________________________________________________
____________________________________________________________ 
 
       ______________________________ 
        (Signature of Affiant) 
 
       ______________________________ 
        (Printed name of Affiant) 
Sworn/affirmed to and subscribed before me 
On this __25th____ day of __June____, 2010 
Personally known [ ] or Produced identification [ ] 
Type of Identification produced_________________ 
 
___________________________________________ 
                      (signature of  Notary Public) 
 
___________________________________________ 
(printed name of Notary Public), Notary Public 
Richland County, South Carolina 
My commission expires February 23, 2012 
(Notary Seal) 
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State of South Carolina 
County of Horry 
 
On this 25th day of July, 2010 before me personally appeared Anita Holm who provided 
satisfactory evidence of her identification to be the person whose name is subscribed to this 
instrument, and she acknowledged that she executed the foregoing instrument. 
 
 
 
______________________________________ 
John Q. Public – Notary Public  
Horry County, South Carolina 
My commission expires: November 22, 2012 
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State of South Carolina 
County of Spartanburg 
 
On this 14th day of August, 2010 before me personally appeared Candy Barr, President of Sugar 
Bombs Candy Company who provided satisfactory evidence of her identification to be the 
person whose name is subscribed to this instrument, and she acknowledged that she executed the 
foregoing instrument. 
 
 
______________________________________ 
John Q. Public – Notary Public  
Spartanburg County, South Carolina 
My commission expires: November 22, 2012 
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State of South Carolina 
County of Marlboro 
 
On this 2nd day of March, 2010 before me personally appeared Murray Chrithmuth, a partner in 
the firm of Holiday & Ice and who provided satisfactory evidence of his identification to be the 
person whose name is subscribed to this instrument, and he acknowledged that he executed the 
foregoing instrument. 
 
 
 
______________________________________ 
John Q. Public – Notary Public  
Marlboro County, South Carolina 
My commission expires: November 22, 2012 
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State of South Carolina 
County of Williamsburg 
 
On this 25th day of July, 2010 before me personally appeared Anne Teak, Attorney in fact for 
Ima Mann as demonstrated by the Power of Attorney executed by Ima Mann dated June 5, 2010 
appointing Anne Teak as her Attorney-in-fact, and who provided satisfactory evidence of her 
identification to be the person whose name is subscribed to this instrument, and she 
acknowledged that she executed the foregoing instrument. 
 
 
_____________________________________ 
John Q. Public – Notary Public 
Oconee County, South Carolina 
My commission expires:  November 22, 2012 
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State of South Carolina 
County of Lexington 
 
On this 2nd day of August, 2010 before me personally appeared Ginger Vitus, Commissioner of 
Public Works for the City of Charleston as demonstrated by her commission appointing her as 
Commissioner of Public Works for the City of Charleston and who provided satisfactory 
evidence of her identification to be the person whose name is subscribed to this instrument, and 
she acknowledged that she executed the foregoing instrument. 
 
______________________________________ 
John Q. Public – Notary Public  
Lexington County, South Carolina 
My commission expires: November 22, 2012 
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State of South Carolina 
County of Florence 
 
On this 17th day of February, 2010 before me personally appeared Marsha Mellow, Personal 
Representative of the Estate of Walter Mellon as demonstrated by letters Testamentary issued by 
the Charleston County Probate Court dated May 12, 2009 appointing Marsha Mellow Personal 
Representative of the estate and who provided satisfactory evidence of her identification to be 
the person whose name is subscribed to this instrument, and she acknowledged that she executed 
the foregoing instrument. 

 
 
 
_____________________________________ 
John Q. Public – Notary Public  
Florence County, South Carolina 
My commission expires: November 22, 2012  
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State of South Carolina 
County of Dillon 
 
On this 25th day of July, 2010 before me personally appeared Sonny Daye, Trustee of the Happy 
Child Charitable Trust as demonstrated by the trust document dated January 24, 2010 
establishing the Happy Child Charitable Trust and appointing Sonny Daye as Trustee and who 
provided satisfactory evidence of his identification to be the person whose name is subscribed to 
this instrument, and he acknowledged that he executed the foregoing instrument. 
 
______________________________________ 
John Q. Public – Notary Public  
Dillon County, South Carolina 
My commission expires: November 22, 2012  
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State of South Carolina 
County of Union 
 
On this 9th day of January, 2011 I, Simon Simple, holder of (type of document), consisting of 8 
pages, attest that it is a true, exact, complete and unaltered photocopy of the original.  To the best 
of my knowledge and belief, the photocopied document is not public record, of which certified 
copies are available from an official source.  Each page has been embossed or stamped with the 
notary’s official seal. 
 
 __________________________________ 
 Name of person making oath 
 
 
 Sworn to before me this 9th day of January, 2011 
 
______________________________________ 
John Q. Public – Notary Public  
Union County, South Carolina 
My commission expires: November 22, 2012  
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“We are gathered together in the presence of this company to unite (GROOM) and (BRIDE) in 
the holy bonds of matrimony.  I require and charge you both that if either of you know reason 
why you should not be so united, that you now speak or forever hereafter hold you peace.” 
(***PAUSE FOR REPLY***)  
 
“If anyone is joined together, otherwise than God’s work doth allow, the same is not lawful.” 
 
“Do you (GROOM) take (BRIDE) to be your lawful wedded wife? Do you promise to love, 
honor, cherish and be faithful to her through sickness and adversity, as well as health and 
prosperity, forsaking all others, so long as you both shall live?” 
 
(**PAUSE FOR ANSWER**) 
 
“Do you (BRIDE) take (GROOM) to be your lawful wedded husband?  Do you promise to love, 
honor, cherish and be faithful to him through sickness and adversity, as well as health and 
prosperity, forsaking all others, so long as you both shall live?” 
 
(**PAUSE FOR ANSWER**) 
 
(** ASK GROOM TO PLACE THE RING ON HER FINGER AND REPEAT THESE 
WORDS**) 
 
“With this ring, I thee wed, and with all my earthly possessions I thee endow.” 
 
(**ASK BRIDE TO PLACE THE RING ON HIS FINGER AND REPEAT THESE WORDS**) 
 
“I give you this ring in token of my love, faith and loyalty.” 
 
“Now those whom God has joined together, let not man put asunder.  Since you two have 
consented together in the presence of this company, I by the virtue of the authority vested in me 
by the state of South Carolina, pronounce you husband and wife.” 
 
“You may kiss the Bride.” 
 
“Ladies and gentlemen, it gives me great pleasure to introduce to you Mr. and Mrs. (JOHN 
DOE).” 
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Notary Public Application and Renewal Instructions 
 

 1. Carefully type or print legibly all information requested on the top portion of your application and sign in the presence of a notary public. 
(Bottom portion is to be completed by your County Delegation, addresses are listed below.)  

 2. Attach a check or money order to your application in the amount of $25.00 payable to “SC Secretary of State.”  
 3. Mail your application and check/money order to your county delegation office listed below for the required signatures. Your delegation office will 

forward your application and check/money order to the Secretary of State’s Office.  
 4. If your county is not listed below, forward your application to: South Carolina House of Representatives  PO Box 11867  Columbia, SC 

29211  Phone (803) 734-2010. 
 5. The Secretary of State’s Office will mail your commission certificate within one week upon receipt of a properly executed application.  

 6. You must be a registered voter to become a notary public. If you do not know your voter registration number, call your County Voters 
Registration Office or County Registration and Election Commission for this information. The number will be listed in the county government 
section of your local telephone book.  

  
Aiken County Delegation 
828 Richland Avenue 
Aiken, SC 29801   Phone (803) 642-1694 

Horry County Delegation 
PO Box 1236 
Conway, SC 29528   Phone (843) 915-5130 

Anderson County Delegation 
PO Box 8002 
Anderson, SC 29622   Phone (864) 260-4025 

Jasper County Delegation 
PO Box 2433 
Ridgeland, SC 29936   Phone (843) 726-6019 

Beaufort County Delegation  
PO Box 1267 
Beaufort, SC 29901   Phone (843) 470-2565 

Kershaw County Delegation 
632 W. DeKalb St., Suite 204 
Camden, SC 29020 

Berkeley County Delegation  
1145 Hwy. 402 
Moncks Corner, SC 29461 

Lexington County Delegation 
205 E. Main Street 
Lexington, SC 29072   Phone (803) 785-8184 

Charleston County Delegation 
P.O. Box 190016 
North Charleston, SC 29419-9016   Phone (843) 740-5855 

Marion County Delegation 
137 Airport Court, Suite J 
Mullins, SC 29574   Phone (843) 423-8237 

Colleton County Delegation 
PO Box 2103 
Walterboro, SC 29488   Phone (843) 549-7586 

Marlboro County Delegation 
P.O. Drawer 995 
Bennettsville, SC 29512 

Darlington County Delegation 
PO Box 1200 
Hartsville, SC 29550   Phone (803) 212-6148 

Oconee County Delegation 
425 S. Pine Street 
Walhalla, SC 29691   Phone (864) 638-4237 

Dillon County Delegation 
240 Bermuda Road 
Dillon, SC 29536 

Orangeburg County Delegation 
PO Box 9000 
Orangeburg, SC 29116   Phone (803) 533-6102 

Edgefield County Delegation 
828 Richland Avenue 
Aiken, SC 29801   Phone (803) 642-1694 

Pickens County Delegation 
201 S. Fifth St., West End Hall Rm. 205 
Easley, SC 29640   Phone (864) 850-7070 

Fairfield County Delegation 
PO Box 1006 
Winnsboro, SC 29180 

Richland County Delegation 
PO Box 192 
Columbia, SC 29202   Phone (803) 576-1908 

Florence County Delegation 
180 N. Irby Street, MSC-G 
Florence, SC 29501   Phone (843) 665-3044 

Spartanburg County Delegation 
366 N. Church Street, Rm. 1210 
Spartanburg, SC 29303   Phone (864) 596-2529 

Georgetown County Delegation 
PO Drawer 421270 
Georgetown, SC 29442   Phone (843) 545-3029 

Sumter County Delegation 
c/o Courthouse, Rm. 103 
Sumter, SC 29150   Phone (803) 436-2304 

Greenville County Delegation 
301 University Ridge, Suite 2400 
Greenville, SC 29601   Phone (864) 467-7105 

York County Delegation 
PO Box 31 
Clover, SC 29710 
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Application/Renewal for Notary Public  
 

STATE OF SOUTH CAROLINA  

OFFICE OF THE SECRETARY OF STATE  
THE HONORABLE MARK HAMMOND  

New _______  Renew_______  
To: Governor of the State of South Carolina  

I respectfully petition to be appointed Notary Public for this State, and for your information, I herewith submit the following:  

Name ______________________________________________________________________________________________________  

Mailing Address __________________________________ City ________________________ Zip Code ______________________  

Home Street Address ____________________________________City ________________________ Zip Code _________________  

County _______________________ Social Security # __________________________ Sex ______  Date of Birth _______________  

Voter Registration # __________________________ 
(Voter Registration Number may be obtained from your County Registration and Election Office or Voter Registration Office)  
 

Telephone # (____)______________________ E-mail__________________________________________________________  

Languages other than English in which fluent ______________________________________________________________________ 
 

OATH OF NOTARY PUBLIC  
I do solemnly swear (or affirm) that I am duly qualified, according to the Constitution of South Carolina, to exercise the duties of the 
office to which I have been appointed and that I will, to the best of my ability, discharge the duties thereof and preserve, protect and 
defend the Constitution of this State, and of the United States. So help me God.  

Sworn to and subscribed before me 
___________________________________________   This _________ day of _________________, 20___________ 
                            Signature of applicant 
 
Date________________________________ _______   __________________________________________________ 
                      Notary Public of South Carolina 
 
                      My Commission Expires _____________________________ 
 

Mail application to delegation for required signatures (addresses and telephone numbers are on back of application).  
 

This section should be completed by the Legislative Delegation.  Please choose one of the three options. 
 
We, the _______________________________________Delegation, recommend the appointment of the above named applicant. 
                                           (County)  
 
 
1) ________________________________________________  
           Signature of the Delegation Chairman OR Secretary 

2) ____________________________________________________  
                       Signature of Senator / Senate District #__________________  

  
    _____________________________________________________  
                  Signature of House Member / House District # ______________ 

 
3) Signed by at least half of the present Legislative Delegates from applicant’s county of residence: 
 
________________________________________      _________________________________________ 
________________________________________                _________________________________________ 
________________________________________             _________________________________________ 
________________________________________________               _________________________________________________ 

For delegation office  
use only 

 
__________________ 

Date received 
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